
 
Job Description: Teacher: 2018-2019 Middle School Math and Science 
 
Position Type:  Full-time, Mid-August through Mid-June 
Reports to:  Mariella Robledo, Principal 
Contact:  Mariella Robledo 
  mariella_robledo@escuelaguadalupe.org 

History 

Escuela de Guadalupe is a private, independent Catholic school co-founded by members of the 
Society of Jesus and the Sisters of Loretto in 1999. Through its unique dual-language program, 
children at Escuela de Guadalupe achieve full academic bi-literacy in a faith-formative and 
culturally relevant environment. This nurturing environment supports the healthy development 
of each child while we are able to achieve high academic expectations through an intellectually 
rigorous curriculum. 

Escuela de Guadalupe added a Middle School beginning with a 6th grade class in the 2016-2017 
school year. An additional grade will be rolled up each year until we graduate our first class of 
8th grade students in the spring of 2019. To maintain our school’s culturally rich, dual language 
environment, literacy instruction in the middle grades will be in both Spanish and English to 
grow students to full bi-literacy at graduation. Our Middle School students will graduate 
prepared for success in Denver’s college preparatory high schools and our unique graduate 
support program will continue to track and aid them through High School graduation.   

Qualifications:   
1. Teaching experience in middle school and certification are preferred 
2. Excellent spoken and written language skills in both English and Spanish  
3. Catholic background or willing to learn about being Catholic and fully support the 

spiritual rituals and religious education. 
4. Authentic support of culturally rich and linguistically diverse learning communities. 

Responsibilities: Working at Escuela de Guadalupe includes many different responsibilities to 
make a small, non-tuition driven school run effectively. Therefore, this description is not 
intended to be all-inclusive as much as it is to help define what some of the major 
responsibilities will be. All Middle School faculty members will be expected to participate in 
school life including attendance at faculty meetings, overnight retreats, Masses and prayer 



services, and school celebrations.  As the Middle School grows, these duties will shift to reflect 
the changing dynamic of the Middle School. 

1. Middle School Math and Science instruction –  
a. Plan and implement thematic units for Math and Science based off of the 

curriculum 
b. Engage students in active, purposeful learning through a variety of activities 

beyond textbooks and worksheets including literature studies and project-based 
work in science and math. 

c. Continuously evaluate student growth in each subject including formative and 
summative evaluation to assure maximum student progress 

d. Maintain strong classroom management to create a positive classroom 
environment built on relationships, high expectations for student achievement, 
risk-taking, goal-setting, and personal responsibility  

e. Communicate frequently with students, families, administration and staff to 
keep everyone up to date on what is happening in the classroom and engaged as 
a part of the team. 

2. Additional duties: 
a. Helping run and define the substance for morning meeting classes to create a 

program that supports our students’ social-emotional growth 
b. Supervision duties including carpool, snack, lunch, and recess. 
c. Teaching one or more specials classes including study hall.  These classes, such as 

technology and gardening, expose the students to areas of interest outside of 
the traditional classes.   

3. Carry out the mission and goals of the school 
a. Build positive relationships with adults and children in the school 
b. Model a respect for cultural and linguistic diversity 
c. Be positive about children in communication with students, parents, and co-

workers 
4. Embrace Catholic religion  

a. Apply knowledge of the Catholic faith to guide students in their study of Catholic 
religion and how they apply their faith to their decisions and actions in school 
and in the community. 

b. Model how Catholic virtues play a role in bringing peace and justice to ourselves 
and others 

c. Incorporate the study of Catholic religion, liturgy, prayer and song in daily rituals 
and religious education 

Compensation  
1. Competitive pay scale. 
2. Medical and Dental benefits 
3. Retirement plan – 403b 
4. Professional development including staff development, conferences, specialized 

training, university courses and book study groups. Escuela de Guadalupe offers each 
full-time staff member three free courses at Regis University per year. 



5. Tuition remission for teacher’s children enrolled at Escuela de Guadalupe 

For more information or to apply, please contact Mariella Robledo, Principal, at: 
mariella_robledo@escuelaguadalupe.org as soon as possible. Interviews will take place until 
position is filled. Applications should include a letter of interest, resume and references. 
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