
 
San Francisco Nativity Academy - President 

 
San Francisco Nativity Academy of Houston, a non-tuition based private Christian school, 
empowers low-income students to reach their full potential through a challenging curriculum, 
spiritual development and familial support within an extended day and extended year. The school 
opened in August 2016 with 20 students in PreK3. An additional grade will be added each year 
until the 8th grade level is reached. Full enrollment will be attained in 2026 and the first San 
Francisco Nativity Academy students will graduate in June 2027. We are currently seeking a 
President whose primary purpose is to provide leadership to the school in order to achieve the 
fullest attainment of the mission statement, “Breaking the Cycle of Poverty through a Quality 
Christian Education”.  
The President will be the Chief Executive Officer with general charge and control of its 
personnel and budget; of its educational and development programs; of its business affairs; and 
of its facilities. This person is the overall leader and facilitator of the community of faith and is 
ultimately responsible for the integration of faith and culture within the school. 
Duties: 1. Faith Community – The President insures that the Christian dimension of the school 
expressed in the school’s mission is developed and promoted among students, faculty, staff, 
board, and parents. 2. Planning – The President develops, in cooperation with the Board of 
Directors, short and long-term goals and objectives for appropriate areas of school life including 
recruitment, admission and retention of students, staffing, curriculum development, facilities, 
finances and institutional advancement. This person communicates short and long-term goals and 
objectives, as well as the mission statement to the school community and most particularly to the 
wider community. 3. Board of Directors – The President acts as the administrative officer to the 
Board and will service as an ex officio member. This person insures the implementation of the 
Board’s policies and keeps the Board informed about the state of the school. The President 
coordinates all Board- approved long-range plans for the school and is the primary liaison officer 
and channel of communications between the Board and the school. 4. Business Affairs – The 
President insures the preparation of the annual operational budget and submits for Board 
approval. This person supervises the fiscal operations of the school and the school facilities. 5. 
Development – The President retains the ultimate responsibility for Development at the school. 
This person creates, implements and assesses an aggressive development plan in cooperation 
with the Board. The President will expand current annual revenue by leading all fundraising and 
development efforts through cultivation and solicitation of potential and existing donors. This 
person serves as the chief spokesperson for the school and communicates with the public through 
properly prepared materials and literature.  
Qualifications: Master’s Degree. Strong executive, financial and personnel management skills. 
Proven record of fundraising from individual donors, foundations, and other non-governmental 
entities. Knowledge of fundraising strategies and donor relations unique to the non-profit or 
educational sector.  Proven ability to lead a team effectively. Skills to collaborate with and 
motivate Board members and other volunteers. Strong written and oral communication skills 
with strong public speaking ability. 
 
To apply, please send your resume, cover letter, and a list of three professional references  
via email to: search@nativityhouston.org 



 


