
Esperanza Academy, a tuition-free, independent, middle school for girls in Lawrence, MA, seeks 
applicants for the Dean of Students role. Esperanza Academy is a member of the 
NativityMiguel Coalition of Schools -- schools that seek to break the cycle of poverty by 
providing underserved populations access to excellent educational opportunities. Our students 
begin in Grade 5, and our commitment to them, through our Graduate Support program, 
continues through high school and college. This is a full-time position reporting to the Principal; 
start date is July 5, 2017, though availability prior to that date is desirable. 
 
Essential duties and responsibilities include: 
  
Develop, administer, and communicate policies, procedures, and guidelines pertaining to 
student discipline, conduct, and attendance; Maintain a safe, supportive, and effective learning 
environment through consultation with faculty, assistance with safety drills and emergency 
procedures, supervision of students, and presence at school events; Track and report academic 
and behavioral progress, including preparation and dissemination of reports to faculty, families, 
and/or administration; Develop and foster community connections that will enhance the 
educational experience of all students; Know students as individuals, develop relationships with 
students and families, serve as a positive role model, and actively uphold the school values of 
wisdom, integrity, leadership, and service.  
 
Required knowledge, skills, and abilities include: 
 
Spanish language - fluent or near-fluent in spoken language a must, writing ability a plus; 
Effective interpersonal skills in managing and interacting with diverse groups of stakeholders; 
Excellent time management and organizational skills; Ability to manage challenges and conflict 
through quality decision-making and effective problem solving; Knowledge of early adolescent 
development and urban education, knowledge of girls’ education a plus; Ability to teach and/or 
coach. 
 
Minimum qualifications:  
 
Bachelor’s degree with GPA of 3.0 
Three to five years working with a diverse group of students 
Three to five years working in an urban school setting 
Positive evaluations and/or recommendations from recent supervisors. 
 
Salary: 
 
Commensurate with experience; benefits include health plan, continuing education support, and 
403b contributions. 
 
Submit cover letter and resume to:  
Annmarie Quezada, Principal  
annmarie.quezada@esperanzaacademy.org 
Applications accepted through March 27, 2017 
 
 


